Evidence Package Assembly & Presentation Guide

What Goes in an Evidence Package
Required Documents
1. Service Treatment Records (STRs): Medical documentation from active duty
1. Current Medical Records: VA + private doctor records showing diagnosis/severity
1. Nexus Letter: Doctor's statement connecting service to current condition
1. Personal Statement: Your narrative on in-service event + current symptoms

Supporting Documents
1. Buddy Statements: Fellow soldiers describing in-service incident
1. Family Statements: Spouse/parent describing functional impact
1. Employment Records: Proof of job loss/accommodation due to disability
1. Educational Records: School documentation if claiming cognitive disability

Organization System (Tab Structure)
1. Tab 1: Cover Letter + Table of Contents
1. Tab 2: Service Records (DD-214, discharge documents, STRs)
1. Tab 3: In-Service Medical Evidence
1. Tab 4: Current Medical Evidence (VA + private)
1. Tab 5: Nexus Letters (medical provider statements)
1. Tab 6: Lay Evidence (personal statement, family/buddy statements)
1. Tab 7: Functional Impact Evidence (employment, education, activities)

Cover Letter Template
[Your Address]
[Date]

VA Regional Office
[Address]

RE: Evidence Package for [Your Name], VA Claim File [Number]
[Condition], Initial/Supplemental Claim

Dear VA Benefits Specialist:

I am submitting this evidence package in support of my VA disability claim for [condition]. The enclosed documents establish service connection and current severity per 38 CFR § 3.303 and rating criteria 38 CFR § 4.[section].

CLAIM SUMMARY:
1. In-service event: [Briefly describe: injury, illness, exposure, incident with date]
1. Current diagnosis: [Condition per medical records]
1. Functional impact: [How does condition affect work/life?]

EVIDENCE PROVIDED:
1. Service Treatment Records documenting [condition] during service
1. Current medical evidence from [providers] establishing ongoing diagnosis
1. Nexus letter from [doctor name] establishing causal relationship
1. Lay evidence from family/fellow service members documenting symptoms

This evidence demonstrates clear service connection and substantial disability per regulatory standards. I request expedited review and favorable rating determination.

Respectfully,
[Signature]
[Printed Name]
[Contact Info]

Evidence Index Template
Create 1-page index showing: Document Name | Tab # | Page # | Relevance to Claim

Example:
DD-214 (Military Discharge) | Tab 2 | 1 | Proof of military service, in-service dates
STR dated 5/15/2008 (Knee Injury Note) | Tab 3 | 2-3 | Medical documentation of in-service injury
VA C&P Exam 3/2024 | Tab 4 | 15 | Current medical evaluation + rating

How to Present Evidence for Maximum Impact
Chronological Order
1. Arrange medical evidence oldest to newest
1. Shows continuity: condition present in service → present today

Highlight Key Passages
1. Use highlighter on phrases supporting your claim
1. Example: Provider notes 'caused by knee injury' → highlight for secondary claim

Consistent Narrative
1. Ensure all statements tell same story (in-service event → current condition)
1. If documents contradict each other, address in cover letter

What NOT to Include
1. Irrelevant personal documents (birth certificates, marriage licenses) — only if directly relevant
1. Duplicate documents — include original once
1. Speculation or opinion (stick to facts only)
1. Unverified internet research — only citable official sources

Submission Methods
VA.gov Upload (Preferred)
1. Log into ebenefits → File Claim → Upload Documents
1. Max file size: 100MB per upload
1. Get instant proof of receipt

Mail (Backup)
1. Print all documents, organize by tab
1. Include cover letter + index
1. Mail to VA Regional Office (address on VA.gov)
1. Use certified mail for proof of receipt

VSO (Veteran Service Organization)
1. VFW, DAV, American Legion representatives can submit for you
1. They have expedited submission channels
1. Free service (no fee)
