Appeals Submission Checklist
Submitting an appeal requires careful verification and organization.
Missing steps or deadlines can result in dismissal.
This checklist ensures complete, successful appeals submission.
Pre-Submission Checklist
1. DEADLINE VERIFIED: Appeal is within 1 year of unfavorable VA decision
1. FORM COMPLETED: All required fields filled in for your appeal lane
1. SIGNATURES: VA forms signed and dated
1. EVIDENCE ORGANIZED: Supporting documents in logical order
1. REPRESENTATIVE NOTIFIED: VSO or attorney knows appeal being filed
1. COVER LETTER PREPARED: Clear letter explaining appeal and evidence
1. COPY RETAINED: You have copy of everything submitted
Appeal Lane Verification
Confirm you're using correct form for your appeal lane.
1. Supplemental Claim: VA Form 20-0995 plus new evidence
1. Higher-Level Review: VA Form 20-0996 plus argument statement
1. Board Appeal: VA Form 10182 plus supporting statement
Form Completion Verification
1. Name, SSN, and claim number match your VA file exactly
1. Original decision date correctly identified
1. All issues you're appealing are listed
1. No blank required fields
1. Form is legible (typed or clearly handwritten)
1. Signature and date completed
Evidence Organization
How you organize evidence affects how seriously VA reviews your appeal.
1. Cover letter on top: Explains appeal and references attached evidence
1. Medical evidence: Chronological order (oldest to newest)
1. By condition: Separate sections if appealing multiple conditions
1. Include index: Number each page; reference numbers in cover letter
1. Clear labels: Mark sections clearly (SUPPLEMENTAL EVIDENCE, ARGUMENT BRIEF)
1. Original documents: Use clear copies if originals not available
Submission Methods
Method 1: VA.gov (Recommended)
1. Log into VA.gov with VA credentials
1. Navigate to 'Manage Your VA Benefits'
1. Select 'Claims' and 'Appeals'
1. Choose appeal type (Supplemental, HLR, Board)
1. Upload forms and supporting evidence
1. Submit electronically
Method 2: Mail
1. Address to VA Regional Office handling your file
1. Include cover letter with your name, SSN, claim number
1. Send VA forms and evidence
1. Use certified mail with return receipt
1. Keep copy for your records
Method 3: Fax
Acceptable but less preferred; confirm fax number with VA Regional Office.
Confirmation and Tracking
1. VA.gov submission: Screenshot confirmation screen showing receipt
1. Mailed submission: Certified mail receipt showing delivery
1. Fax submission: Fax confirmation page with date/time received
1. Store confirmation: Keep proof of submission in your appeal file
1. Follow up: Contact VA after 2-3 weeks to verify receipt
What to Do After Submission
Appeal filed but work isn't done.
1. Expect VA to request additional evidence or scheduling exam within 60 days
1. Respond to any VA requests promptly (within deadlines given)
1. Do not submit new evidence unless VA requests or appeal lane allows
1. Update VA with address changes immediately
1. Monitor your VA.gov account for updates
1. Document all communications with VA
Timeline Monitoring
Track your appeal through expected timeline.
1. Supplemental Claim: Expect decision within 4-5 months
1. Higher-Level Review: Expect decision within 4-5 months
1. Board Appeal: Expect decision within 12-36 months (docket dependent)
1. If no activity: Contact VA after timeline expires
Escalation If No Response
If VA hasn't responded within expected timeline:
1. Contact VA Regional Office to verify receipt
1. Request status of appeal via VA.gov or phone
1. If lost: Resubmit with proof of original submission
1. Consider escalation to Congressional Representative
1. Document all escalation attempts for future reference
Successful appeals depend on careful preparation and complete submission.
